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Per;iaMeHT BeJeHHsl 3J1eKTPOHHOTO

1. O01Ire OJI0XKEHUS

1.1. Hacrosiuit TOKYMEHT OIpe/eNseT yCuoBus 1 npasmwia BeaeHust K,
KOHTpous 3a BegenreM DK, mporeypsl o0ecmedeHust JOCTOBEPHOCTH BBOIUMBIX
B DK JaHHBIX, HAJIEKHOCTH MX XpaHEHHs U KOHTPOIS 3a cooTBeTcTBHeM DK
Tpe6GOBaHMSM K JOKyMEHTOOG0POTY, BKIIOYas CO3JIaHHe Pe3ePBHEIX KOMUH,
TBEP/IBIX KOMUM (Ha OyMa)KHOM HOCHTEIE) H JIP.

1.2. B cOOTBETCTBUH C ASUCTBYIOLIUM 3aKOHOIATEIIECTBOM OY Bnpase
CaMOCTOSITENEHO BEIOUPATh (POPMBI y4ETa BHITIONHEHHU y4ueOHOM POrpamMMBlL.

1.3. OTBETCTBEHHOCTD 32 COOTBETCTBHE PE3YIBTATOB ydeTa AeHCTBYIOIUM
HOPMAaM H, B YaCTHOCTH, HACTOSIIEMY PETIaMEHTY H JIOKAJIbHBIM aKTaM, HECeT
PYKOBOAUTENb 00pa30BaTENbHOTO YIPEKICHHUS.

1.4. OTBETCTBEHHOCTD 38 COOTBETCTBHUE JAHHBIX ydeTa (aKTaM peann3ainy
y4eGHOTo TIPOIIECCa IEKUT Ha PYKOBOJUTENE 00Pa30BATENBHOTO yHPEHACHIA.

1.5. ITpu BefieHWH yuyeTa HeOOXOAMMO 00eCIeINTh COOII0IeHIE 3aKOHONATENhCTBA
0 IIEPCOHATBHBIX JaHHBIX.

2. O0mpe mpaBuia BEJICHHS yJeTa

2.1. Baecenue nHGOPMAIMH O 3aHATHU U 00 OTCYTCTBYIOLINX TOJDKHBL
[IPOM3BOIUTHCSA TI0 (GaKTy B IEHb ITPoBeeHIs. EC 3aHsATHE POBOUIOCH BMECTO
OCHOBHOTO TIperoasareis, GakT 3aMeHbI JOIDKEH OTPaXaThCA B MOMEHT
BHECEHUS YUETHOM 3aITUCH.

2.2. Baecenue B KypHal HHOOPMAIUK O JOMAIIHEM 3aTaHiH JOJDKHO
IIPOM3BOIUTECS B IEHb IPOBEICHHS 3aHITHS. 3anaHue JOJKHO BHOCUTHCS B
KypHall He [03/iHee, 9eM depes 1 9ac mocye OKOHIaHN BCeX 3aHATAN JaHHBIX
o0ydJaromuxcs.

2.3. PexoMeHnmyeTcs 3apaHee pa3MelnaTh 3a1anns, 4TOGH y 00yUAIOIIIXCsS OblIa
BO3MOYKHOCTH 3a0J1arOBPEMEHHO INIAHUPOBATh CBOC BPEMA



Pe3ynbTaThl OIIEHUBAHHS BBIIIOTHEHHBIX 00y4aloIUMUCA paboT HOIDKHBI
BBICTABJIATHCS HE MO3IHee 2 Helleldb CO IHS UX IMPOBEACHUS B COOTBETCTBUH C
npusaTeiMA B MBOY «COILL Ne2 c. Mapran-Hy» TpaBuiiaMmu OLCHKH padoT.

2.4. ApXI/IBHOG XpaHeHue y4€THbBIX JaHHBIX OOJDKHO INpeaycMaTpuBaTh KOHTPOJIb
34 UX IIEJTOCTHOCTHIO U JOCTOBEPHOCTHIO Ha NPOTSHKEHUU BCEI'O HEOOXOIUMOTO
CpOKa, HaIpuMep, € IIOMOIIBIO BHGKTPOHHOfI IIOATIMCH. BJTGKTpOHHOG XpaHEHUC
ApXHUBHBIX NJaHHBIX NOJDXHO OCYILIECTBIIATHCA MHUHHUMAJIBHO Ha ABYX HOCUTEISIX H
XPaHUTHCA B Pa3HbIX IMOMECIICHHUIX.

3. YcinoBus COBMEILIEHHOTO XPpaHCHUA JaHHBIX B 3JIEKTPOHHOM BHJE U Ha
6YMa)KHI>IX HOCHUTEILIX

3.1. B ciy4ae HeOOXOAMMOCTH HCIIONb30BaHus JlaHHBIX K U3 7eKTPOHHOU
(OPMEI B Ka4eCTBE NIEYATHOTO JOKYMEHTA HH(POPMAIlKs BEIBOIUTCA HA [IEUATD 1
3aBepSETCS B yCTAHOBJICHHOM IIOPs/IKE. APXUBHOE XPaHEHHE yUCTHBIX JIAHHBIX Ha
6YMayKHBIX HOCHTENSIX HOJKHO OCYIIECTBIATECS B COOTBETCTBUM C IEeWCTBYIOLIUM
AJIMAHICTPATHBHBIM periiaMeHToM PocoOpHa30pa, yTBEpXKACHHEIM [IPUKasoM
Muuo6prayku Poccun ot 21 saBaps 2009 1. Ne e

3.2. CBOIHAS BEIOMOCTH HTOTOBOH YCIEIIHOCTH KJIacca 3a y4eOHBIH TON
BBIBOJIMTCS M3 CHCTEMBI ydeTa B TOM BHJE, KOTOPBIX IMPEyCMOTPECH
IeHCTBYIOIMMH TPeOOBaHUAMY apXUBHOH ey k651, Bcn jaHHBIE 110 y4eOHOMY
Oy XpaHATCS B 3JIEKTPOHHOM BHU/IE, CBOJHASA BEAOMOCTH MOXET OBITH TIEpeaHa B
apXMB Cpa3y 110 3aBepIIeHUH BEACHHU yIeTa B COOTBETCTBYIOMEM KJIACCHOM
KypHaJe.

3.3. IIpu BeZjeHUH yueTa B DJISKTPOHHOM BHIE He0OXOIUMOCTh BBIBOJA TAHHBIX Ha
[leuaTh U HCIIONB30BaHMs B KAUecTBe IOKYMEHTa OLPE/IENAETCs COOTBETCTBIEM
HCIIONIb3yeMoi HHGOPMALMOHHON CUCTEMBI TOCT P ICO 15489-1-2007
«CHcTeMa CTaHIapToB 110 MHpOpMAIHK, OUOIHOTETHOMY U H3AATEILCKOMY Ieiy.
Vrpasnenue noxyMeHTamMu. O0me TpeOOBaHU.



