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Hosoxxenune
00 opranu3anum padoThl ¢ JIEKTPOHHBIM KYPHAJIOM

1. O01mue moI0:KeHus

1.1. Hacrosmee nonoxeHue 06 opraHu3alui paboTsl C AIEKTPOHHBIM JKYPHAJIOM B
MYHHUIIATIAIEHOM OI0/DKETHOM 001eo0pa3oBareabHoM yupexaennn « COLI Ne 2 ¢. Mapran-
Uy» (nanee — [lonoxxenue) pazpaboTrano B cOOTBETCTBUU ¢ DeniepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii deneparim.

1.2. ITonoxxeHue onpenenser NpaBuia paboThl U eIUHbIEC TPEOOBAHMS MO BEICHUIO
anexkTpoHHoro xxypHasiia B MBOY «COIII Ne 2 c. Mapran-Uy» (nanee — IlIkoina).

1.3. DneKTpoHHBIM XKypHaiIoM (nasee — I)K) Ha3pIBaeTCsl KOMIUIEKC ITPOrpaMMHO-
anmnapaTHbIX CPEJCTB, BKIIOYAIOIMINN 0a3bl JaHHBIX U CPEICTBA JOCTYNA U pPabOTHI C HUMU
(mporpaMMHO-anmnapaTHyo HHGPACTPyKTypy, CEpBUCH HHPOPMALTMOHHOTO
B3aUMO/ICHCTBUS).

1.4. DneKkTpoHHBIN THEBHUK — pazaen DK, mpeacTaBistomuid coooi
WH/IMBUY ATU3UPOBAHHYIO BEIOOPKY AaHHBIX U3 DK 0 X07e U pe3ysibraTax 00ydeHus
KOHKPETHOTO YYEHUKA.

1.5. 9K — cpencTBo HHAMBUIYATBHOTO yUeTa Pe3yIbTaTOB OCBOSCHHs 00pa30BaTEIbHbIX
nporpamM. OH OTHOCHUTCS K Y4eOHO-TIeIarOTHIECKON JOKYMEHTAIlMN. AKKYpaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHUE €T0 00s3aTeIbHO sl KaKA0ro coTpyanuka [Ikomsl, B
00s13aHHOCTH KOTOpOTO BX0oauT padora ¢ D)K. J[ocTym k mepcoHaIbHBIM CTPAHUIIAM



JTHEBHUKA UMEIOT POJUTENH (3aKOHHbIE MPEJICTABUTENIN) 00yUaroIerocs, 00yJaronmics,
aamuauctpanus [lkxonst (qupexrop Llkosel, 3aMecTuTeNnn JUPEKTOPA), YUUTENS, KIaCCHbIE
pykxoBogutenu; agMuHucTpaTop K.

1.6. ITpununamu padotsl ¢ DK ABISIOTCS:

. COOJIOZICHHE TIPaB M CBOOO] YYaCTHHKOB 00pa30BaTEIbHBIX OTHOIICHHI;,
. JIOCTOBEPHOCTH U MOJHOTa MH(OpMaIuu, conepsxaiieiics B 9X;
. yHU(UKaLUs JaHHBIX, coaepxamuxcs B DK, U TOKyMEHTHPOBAHHOM

nHpopmanuu [Ixosr;

. 3aluTa JaHHBIX, cofepxkaiuxcs B XK, OT HenmpaBOMEPHBIX U
IIPOTUBOIIPABHBIX JIEUCTBUM.

1.7. BeneHue 31eKTPOHHBIX (OPM yueTa 00pa3oBaTeIbHOM NESATCILHOCTH U PE3YJIbTaTOB
oOpazoBarenbHOl AesTenbHOCTH (DK) SBISIETCS COCTABHOM YacThiO pabOTHI 1O BEACHUIO
JIEKTPOHHOTO JOKyMeHTooOopoTa B Lllkoe.

1.8. DK sBnsiercst yacThio MHGOPMAITMOHHOHN crcTeMbl LIIKOIBI.

1.9. ®yHk1MoHUpOBaHUE U UCTIOIB30BaHUe DXK OCyIeCTBIIAETCS B COOTBETCTBUH C
JNEHCTBYIOIUM 3aKoHOAaTenbcTBOM P®D, B ToM unciie @enepanbabiM 3akoHOM OT 27.07.2006
Ne 152-@3 «O nepcoHaIbHBIX TaHHBIX).

1.10. OTBeTCTBEHHOCTH 3a PYHKLIHOHHpOBaHUE DK U KOHTPOJIb 332 IPABUIBHOCTBIO €r0
BEJICHMsI BO3JIararoTcs Ha aupekTopa IIKoIIbl 1 TEXHUYECKOro CIIEHAINACTA.

2. Haznauenue K
2K ucnonw3zyercs Uil peleHus CAeAyOINX 3a/1ay:

2.1. Co3ganne/BBOJ, CHCTEMATH3AIINS, UCTIOJIH30BAaHUE M XPAHCHUE JAHHBIX O XOJIe
oOpa3zoBaTenbHO nesTenbHOcTH B [1Ikone, B TOM 4ncie 00 ycreBaeMOCTH U MOCEIaeMOCTH
yYaIuxcsl.

2.2. Oopmnenue nHboOpMaIMK, XpaHSIICHCs B 0a3e JaHHBIX, B BHJIC JOKyMEHTA Ha
OyMa)KHOM HOCHUTEJIE.

2.3. O0ecrneyeHre ONEPaTUBHOIO JIOCTYIIA POAUTENEH (3aKOHHBIX MTPEICTaBUTENIEH)
oOyuatomierocs, anmuaucTparmu lkonsr (aupekropa Llkosnsl, 3amMecTuTeneit fupekropa),
quTeneﬁ, KJIACCHBIX pYKOBOI[HTeHGﬁ K OTMETKaM 3a BECh IICPUOJ BCACHUA KypHaJia 10 BCEM
IpeaMeTaM B JII000€ BpeMsl.

2.4. ABTOoMaTu3amus Co3JaHusl OTYETHON JOKYMEHTAIIUU YUUTEICH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHNE POIUTENIEH (3aKOHHBIX MPEICTABUTENEH ) IO
BOIpOcCaM
yCIIEBa€MOCTH, WHANBHYaJbHBIX PE3YIBTATOB U MOCEIIAEMOCTH UX JIETCH.

2.6. MadopmupoBaHue yyammxcs 0 XoJe 00pa3oBaTeIbHON ASSITENTFHOCTU MOCPEACTBOM
maHHbIX B DXK.

2.7. KonTpoms 3a peanuzaiueil 00pa3oBaTesIbHBIX IPOrpaMM, B TOM YHCJIE yUeT:

. MIPOBEICHHBIX 3aHATUM;

. JOMAIIHUX 33aJJaHui U 00beMa Harpy3Ku Ha 00ydaromxcs;

. Pe3yJIbTaTOB OCBOCHUS 00pa30BaTEIbHON MPOrPaMMBbl yUaIIUMUCS
(ycrieBaemMoCTh);

. MOCEIIAEMOCTH 3aHATUN yYAIIUMHUCS;



. JMHAMUKHU YCIIEBAEMOCTH yYaIIUXCs;
. peanuzanmu 00pazoBaTEIBHON MPOTPAMMBI.
3. IIpaBuaa pa6orsl ¢ K

3.1. Benenune DK o0s3aTensHO T KQXKIOTO MENarora, KIIacCHOTO PYKOBOJIUTES, a TAKKe
TeX paboTHUKOB [1IK0IEI, B UbM ()YHKIIMOHATBHBIC 00SI3aHHOCTH 3TO BKIIOYCHO.

3.2. Ilopnep:kaHue B akTyaIbHOM COCTOSTHUM MH(OpMaIiu, XpaHsiencs B 0a3e JTaHHBIX
92X, saBigeTca 00sI3aTEILHBIM.

3.3. Yuer peanmzanuu 00pa3oBaTEIbHBIX MPOTPAMM U OCYIICCTBICHUS 00pa30BaTEILHOM
JeSITEIIbHOCTH BECTCSl BCEMH TIeIarornuecKuMu pabotHukamu [1Ikosbl.

3.4. Pacnipenenenue 3aHATHI 110 IpeMETaM U 3aKpEIJICHUE UX 32 YUUTEIIMU
OCYIIECTBIISICTCS HA
OCHOBaHMHM Yy4eOHOTO IUIaHa U paclpeaeNICHNs IIeJarornIecKoil Harpy3Ku.

3.5. Beox B 9K gat npoBeneHHs 3aHATUN B COOTBETCTBUM C PACTIMCAHUEM 3aHATUNA, TEM
ypOKOB, 3aJaHHbBIX JOMAIITHUX 3aI[aHPII>'I, OTMCTOK O6y‘IaIOH_II/IXC$I nu CBGIIGHI/II\/JI 06 OTCYTCTBI/II/I
yYaInuXxcsl Ha yPOKaX OCYIIECTBIISCTCS YIUTEIISIMH €KEITHEBHO.

3.6. Buecenune B DK nndopmannu 06 oTMeTKax 00ydaromuxcsi U CBECHHUH O
MPUCYTCTBUU/OTCYTCTBUH YUAIIUXCSI TOJDKHO TTPOU3BOTUTHLCS B JICHb TPOBEICHUS 3aHATHUS
He nto3guee 17:30.

3.7. llIxona rapaHTUPYET yHALTUMCS U UX POAUTEISAM (3aKOHHBIM IPEICTABUTEIISM)
BO3MOXHOCTb ONIEPAaTUBHO MOJIy4aTh MH(OPMAIMIO O TEKYIIEH YCIIeBaeMOCTH U
nocemniaeMoctu yvamerocs yepes 9X.

3.8. Ilpu Begennu DK kaxIpIM niegaroroM (y4ureseM) J0JKHO COOMI0AAThCS eAMHO00pa3ne
3aI0JTHEHHS KYPHAJIOB B YaCTH TEM IPOBECHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MPOrPaMMOH TI0 TIPEMETY ), BBICTABJICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aITUCEH O
JOMAIIHEM 3aIaHUHN.

3.9. Ilonb3oBarensam DK 3anpemiaercs nepeaBaTh CBOU MEPCOHATBHBIE PEKBU3UTHI JOCTyTa
K X apyrum nunam.

3.10. Corpyanaukam HIkoisr 3anpemaercs gomyckars ydamuxcs [Ikoisr k padore ¢ DK.
4. IIpaBuiia Be/IeHHs y4eTa YCIeBaeMOCTH U MOCENIAeMOCTH YYaIHXCs

4.1. Pabota yuuTens 1o BEeJCHUIO JAHHBIX TEKyIIEH YCIEeBaeMOCTH yUalllerocs
OCyIIEeCTBIsIEeTCA B pasnaene «KinaccHsli )KypHam».

4.2. Yuutens B COOTBETCTBUU C paclMcaHUEM 3aHATHI BHOCUT B DX ciieyromue naHHbIE:
TEMY YPOKa; OTCYTCTBHE YUalIUXCsl; OTMETKH y4YalllMXCsl; JOMAIIHEE 3a1aHHE.

4.3. Yuutenb BHOCHT B D)K ydeTHyI0 3aIIUCh O MPOBECHHOM 3aHATHH 110 (DaKTy B JICHb
NPOBEICHMUS.
[Ipou3BoaUTE 3aMUCh YPOKOB 3apaHee HeAOMYCTUMO.

4.4. Yuurenb, 3aMEHSIOIUI OTCYTCTBYIOLIETO YUUTENS, HAa BpeMs (JaTy) 3aMEHBI [TOJy4yaeT
noctyn kK 9XK Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aMOIHIET €r0 B yCTAHOBICHHOM
MOpSZKE.

4.5. Y4eT pe3ynabTaToOB yCIIEBAEMOCTH YUalTUXCsl:

. pe3ynbTaThl y4eOHOM NeATEIbHOCTH OLEHUBAIOTCS HA OCHOBAaHUH YCTHBIX
OTBETOB (BBICTYIICHU) YYaIHXCs, MUCbMEHHBIX pa0OT, MPaKTHYECKON
JIEATEIbHOCTH YUalIuXcs;



. OTMETKH 32 YCTHBIC U TTMCbMEHHBIC OTBETHI BBICTABJISIOTCS B KOJIOHKY 3a TO
YHUCJI0, KOT/Ia MPOBOAMIIACH paboTa;

. B KJIETKaX JIJI1 OTMETOK YUHUTEIh UMEET NIPABO 3aMUCHIBATH TOJIHKO OJUH U3
CJEAYIOIINX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (equHuIly) He
BBICTABJISIOT. J[0OMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OZHY rpady;

. IIPU KOHTPOJIBHBIX MEPONPUATHSIX, TIPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU
C TEMaTUYECKUM IUIAaHUPOBaHHUEM, 003aTEIbHBIM YCIIOBUEM IPOBECHUS
KOHTPOJIS SIBJII€TCSI BHICTABJICHUE OTMETOK BCEM YYallIUMCsl, IPUCYTCTBYIOLIUM Ha
ypoke (MCKItodast ciay4yau, KOr/ia y4aluiics 10JIroe BpeMsi OTCyTCTBOBAJ 10
YBa)KUTEJIbHOW NpUYHMHE (HarlpuMep, o O0JIE€3HM), TOATBEPKACHHOM
COOTBETCTBYIOIIUMHU JOKYMEHTaMN);

. OTMETKHU BBICTABJISIFOTCS B rpade TOro JHS, KOTAa MPOBOANIACH JaHHAS
pabora;
. OTMETKH 3a MUChMEHHYIO pabOoTy MPOCTABJISIOTCS B CPOK HE OoJiee Tpex

pa60q1/1x ,Z[Heﬁ C MOMCHTA €€ HallMCaHU YUalllUMUCH

. OTCpPOYKA BBHITIOJIHEHUSI YUAIIIUMUCS 3a/laHus (HarpuMep, 00ydarommiics
MIPUILIENT Ha 3aHATHUSA MOCIIe AMUTENbHOM Oone3nn) pukcupyercs: B 9K cuMBoOiIOM
(—); B 3JIGKTPOHHOM JTHEBHHKE yUaIl[Erocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOAMMO
HamucaTh KOMMEHTaPHIA;

. BpeMs, 32 KOTOPOE yUaluiics JOJKEH JJUKBUIMPOBATh 33/I0JKEHHOCTD, HE
IPEBBIILIACT OJHONM yueOHOM HeAeau NMPH YCIOBUU MPUCYTCTBUS ydallerocs B
[Ikone, B Te4eHHE KOTOPOU pe3ysIbTaThl OLIECHUBAHUS OTCPOUYECHHBIX 3a/laHUI
JIOJDKHBI OBITH BBICTaBIIEHBI yunTeaeM B D)K.

4.6. YueT nocemaeMocT! yyaluxcsi:

. y4uTeNIb 00513aH Ha KaXKJIOM YPOKE OTMEUYaTh OTCYTCTBYIOLUX YUAILUXCS;
. IIPY OTCYTCTBUU YYalIEerocsl Ha ypoKe yUuTelb npocTaBisieT «H»;
. ydaluecs, UMEIOIINe MeIUIIMHCKYIO CIIPAaBKy 00 OCBOOOXIEHUH OT

(bu3NYECKUX HArpy30K, JOKHBI MPUCYTCTBOBAThH HAa YpOoKax (U3UUYECKOi
KyJbTYPBI ¥ BBITIOJIHATH WHAWBUIYAIbHbIC 33 TaHUS.

4.7. OpopmIiieHHE TEMBI yPOKa:

paboTa yuuTens 1o BeIeHUIO YUeTa BhIIIOJHEHUs yUYEOHBIX IPOrpaMM M MTPOBEACHHBIX
3aHATUHN OCYILIECTBIAETCA B pasnene « TeMbl ypOKOB U 3a1aHU;

. B Hayajie y4eOHOro rojja y4uTeslb BHOCUT TEMaTHUECKOE TUIAaHUPOBaHHUE 1O
npeamery B pa3zaen «[lnanupoBanue ypokoB» Ha CPOK OT OAHOHM yueOHOM
YEeTBEPTH 10 ToAa. Eciin yunTenb HCIBITBIBAET TPYAHOCTH IIPH BHECECHUH B Ky pHAII
TEMaTUYECKOT0 TUNIAHUPOBAHUS, OH MOXKET 3aroiHUTh (aitn Microsoft Excel mo
YCTaHOBJICHHOM (popMe U miepeaaTh afMUHUCTpATOpy DK 1711 UMITIOPTUPOBAHUS B

2XK;

. yuuTeNh BHOCUT B D)K yUeTHYIO 3amKch 0 TeMe ypoka 1o GakTy B ICHb
NPOBEICHNUS;

. yueTHas 3anuch B DK J0/DKHA COOTBETCTBOBATh TEME MPONUACHHOTO Ha

ypOKe MaTepuana.

4.8. JlomaiHee 3ajaHHC:



yautenb BHOCUT B D)K nHpopMaIuio o romManiHeM 3aJaHiy B IEHb MPOBEACHUS 3aHITHS 10
17:30;

. B rpade «JlomanrHee 3amanne» GUKCHPYET CONep)KaHUE 3aJaHus,
CTpaHMIIbI, HOMEpa 33Ja4 ¥ YIPaXHEHUH C OTpakeHUEeM CIeM(PUKH JOMAIIHEH
paboTHI (TOBTOPHUTH..., COCTABUTH IIJIaH, TAOIHUILY, BOIPOCHI U T. 1.);

. odopmIIsIeT JoMaIlIHee 3a/1aHre TBOPUYECKOTO XapaKTepa, Hanmpumep,
CIeNIaTh PUCYHKH, HAIHCATh COUMHEHHE, B Tpade «/lomarnrHee 3amanue»
crenyromumM oopazom: « TBopueckoe 3a7jaHKe: BHIIOTHUTH PUCYHOK K CKa3Ke...»;

. BHOCHT 3anuch « THAMBUIyanbHOE 3a0aHue» B Tpady «JloMamniHee
3aJJaHUe», €CIIU MpejIaraeT yyaluMcs WHANBUIYalbHbIC 3aJaHUS,

. HE 3aJaeT JOMalllHee 3aJaHiue U BHOCHT B II0JIe «/loMalHee 3amanuey
3amuchk «He 3amanon;

. HC 3a1aCT JOMAIIHEC 3aaHUC IMMOCJIC KOHTPOJIbHBIX MCpOHpI/IHTI/Iﬁ, Ha
KaHHKYJIbL.

4.9. BeicTaBiIeHHE UTOIOBBIX OTMETOK:

o y‘-II/ITeHI: BBICTABJIAACT OTMCTKHA 3a OquTHBIﬁ HepI/IO,Z[ y‘-IaH_[I/IMCSI B pasnen
XK «I'ogoBas OTMETKA»;

. B KOHIIE OTYETHBIX MEPHOOB BBHICTABIISIET OTMETKH YUaIlIUMCS 32 YETBEPTh,
MOJIYyTOJIhe, TOJl B CPOKH, OTNpeieieHHbIe TupekTopoM LIIKkoIbl, HO HE TTo3IHEee YeM
3a J1Ba JIHSA 10 OKOHYaHUs y4eOHOTro Meproa;

. JU1 0OOBEKTUBHOM aTTeCTAalluu 00YyYaroLUXCs 32 YETBEPTh YUUTENb 00s13aH
BBICTaBUTH B DJK HE MeHee Tpex OTMETOK, a AJIs aTTeCTalluy 3a IOJYyTroIue — He
MEHee MATH OTMETOK ¢ 00s3aTEeIbHBIM YUETOM KaueCTBa 3HaHUN 00y4aromuxcs 1o
MUCbMEHHBIM, JJAOOPATOPHBIM U MIPAKTUYECKUM paboTam.

5. ®yHKkuMU U JeATeJBLHOCTH NMoJb30oBaTeseil 7K

5.1. Iloae3oBarensamu DX ABIAIOTCA:

. agmunauctpanus [konsr: nupextop Ikombl, 3aMECTUTENN AUPEKTOPA;
. TeJIarory;

. KJIACCHBIE PYKOBOJIUTEIIH;

. IucreTyep o0pa3oBaTeNbHON AEITETbHOCTH;

. aamuaKcTpaTop IXK;

. pPabOTHUKY METUITMHCKOM ciy>k0bI [1IKOBI;

. CHEIHAIUCT KaApoBOi ciy>k0b1 LIIKOIBL.

5.2. Yuamuecs U uX poAauTeNu (3aKOHHBIE MPECTABUTEIN) SIBISIOTCS MMOJIb30BATEIIMU
3JIEKTPOHHOI'O JHEBHUKA.

5.3. Jupekrop LIkomasl yTBEpKAAET:
. y4eOHBIN TUTaH HE MO3/IHee | ampesis npeAecTBYONIero yueOHOro roja;

. MeIarOTHYECKYI0 Harpy3Ky Ha 4€TBEPTh (MOTyTroiue/ydeOHbIN T0T) He
MO3/HEE YeM 3a JIB€ HeJeNIH 0 Havalia yueOHOro neproa;

. pacrvcanue 3aHsATUN Ha y4eOHBIN MepHuo;] HE TIO3AHEE YeM 3a OJIHY HEIEII0
JI0 €ro Hayvana;



. CIIUCOYHBIN cocTaB yuamuxcs kinaccoB [1Ikonbr He mo3anee 31 aBrycra;
. CIIMCOK KJIACCHBIX PYKOBOAMTENEH He no3nHee 31 aBrycra.
5.4. 3amecturens qupekropa LlIkonsl mo yueOHO-BOCTIUTATEIBHOM padoTe:

. OCYIIECTBIISIET HETIOCPEICTBEHHOE PYKOBOJCTBO CUCTEMON PabOTHI MO
Benenuo JK;

. 10 OKOHYaHUU y4eOHOIo rojia mojiayyaeT y aiMuHucTparopa konuu XK Ha
AIIEKTPOHHOM HOCHTENEe HH()OPMAIIMU — ONTHYECKOM JHCKE 10 KIaccam;

. MIPOBEPEHHBIE HA pab0TOCTIOCOOHOCTH TBEpble Konuu DK 3anedarbiBacT B
KOHBEPTHI, 3aBEPSET MOANUCHIO, pacii(ppOBKOM MOAMUCH U AATOMH;

. OCYILECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B KypHAJe
pacnucaHusl U yYeTOM 3aMELICHHBIX U IPOMYLIEHHBIX YPOKOB (3aHATHH).

5.5. Texuuueckue CreruaaInucThl:

. CBOEBPEMEHHO MIPEJOCTABIIAIOT AUCIIETYEPY 00pa30BaTEIBLHOIO
yUpeKICHUs AaHHbIe A7 3anonHeHus DK: cxeMy 00ydeHus1, CIIUCOK N3y4aeMbIX
JUCIUTUTAH (TIPEIMETOB) JIJIsl KaXKJ0T0 KIIacca/TPyYIIbL, CBEICHUS O TIEpHOax
o0OyueHHsI U aTTeCTalluu U T. 11.;

. 10 OKOHYaHUU YETBEPTEH U MOIYTOJUI COCTABIISIIOT OTYETHI 10 padoTe
yuurenen ¢ 9K;

. 10 OKOHYaHMHU Y4eOHOTr0 rojia KOHTPOJIUPYIOT pacredyarky AaHHbIX DK ¢
pesyiabTaTaMu 00y4deHus! B y4eOHOM TOy (UTOrOBBIMU OTMETKAMHM) 10 KjlaccaM 1
NPaBUIBHOCTD UX OPOPMIICHHS KJIACCHBIMH PYKOBOIUTEIISIMH;

. MH()OPMHPYIOT MEJaTOTOB O BBISBICHHBIX ONMTHOKAX, JOMYIIEHHBIX UMH IIPU
pabote ¢ 2XK;
. OCYIIECTBIISIIOT KOHTPOIIh 3a peann3zarueir ®I'OC HOO, OO0 u COO; 3a

BBIMIOJTHEHHEM YUYE€OHBIX TUIAHOB; TIPOTHO3UPOBAHUEM XO/1a, PA3BUTHUA U
pe3yapTaTOB 00pa30BaTEIbHOMN JACSITEIBHOCTHU 0 KIaccaM; MPaBUILHOCTHIO
BeneHUs DJK; CBOEBpPEMEHHOCTHIO OTPAXKEHUS B )KypHAJIE paclUCaHUS;
3aroJHEHNEM XYypHaJia NeJaroraMu; CBOEBPEMEHHOCTHIO BBICTABJICHHS] OTMETOK U
PE3yNbTAaTOB 3aHATHI; HAMOIHIEMOCTHIO OTMETOK; OTPAKEHHEM MOCEIAeMOCTH
3aHATHUI; CBOEBPEMEHHBIM 3aIOJTHEHUEM pa3/iena IOMaITHUX 3aaHHi;
COOTBETCTBUEM JIOMAIIHUX 33JaHUI TPeOOBAHUSAM IO COIEPIKAHUIO U 00BEMY.

5.6. Yuurens (menaroruueckuii paboTHHK):

. orpaxkaeT B DK X011 00pa3oBaTeabHON ASSITEILHOCTH B COOTBETCTBUU C
00pa3oBaTeNbHOIN MPOrpaMMOi U Y4EOHBIM TIIAHOM;

° CIKCIHCBHO BHOCHUT B KYpPHAJl CBCACHHUA O 3aHATUAX 10 MPECAMETY (TCMaX
YPOKOB, 3aIJaHHBIX JOMAIlIHUX 38.IlaHI/I$IX);

. olieHUBaeT APPEKTUBHOCTD U PE3YIbTATUBHOCTh OOYUEHUS YUALIUXCS 110
npeaMeTy (Kypcy, IporpaMMe), YIuThIBasi OCBOCHHE 3HAHUH, OBJIaICHNE
YMEHHUSIMH, Pa3BUTHE OIBITa TBOPUECKOH EATENbHOCTH, TO3HABATEIHHOTO
MHTEpeca yJaluxcs;

. BHOCHUT AAHHBIC 00 YCIICBAEMOCTH yUalIUXCs, CBOCBPEMCHHO IIPOCTABJISACT
MOJIYUYCHHBIC YYCHUKAMU OTMCTKH, B TOM YHCJIC YCTBCPTHLIC (HOJIerI[OBI)IC) n
T'OOOBBIC,



. OTMETKH 3a MUCbMEHHbIE Pa0O0ThI BHICTABISET B CPOKHU, MIPETyCMOTPEHHbBIE
HOpMaMH UX MIPOBEPKHU, HO HE T03/IHEE TPEX JTHEH C MOMEHTA MPOBEACHUS PabOThI;

. 3aHOCUT CBOEBPEMEHHO JIAHHBIE O MOCEIIAEMOCTH YUYaIllUXCSl, BBIMOJIHEHUU
JOMAIIIHUX 3aJIaHuii;

. 3anonssieT DK Kak 3aMelIaomui yunTenb (BBOAUT JaHHBIE O IPOBEIEHHOM
YPOKE) B YCTAaHOBJICHHOM IOPSKE MPH OCYLIECTBICHUN 3aMEHBI.

5.7. KnaccHble pyKOBOAMTEIIHN:

. KOHTPOJIHUPYIOT aKTyaJbHOCTh HH(GOPMALIUK 00 y4YaIuxcsl, pOAUTENSIX U
CIHCKaX CBOEro Kjacca U MHPOPMHUPYIOT AUCIIETYEpa 00pa30BaTEILHOTO
YUpEXKICHUS O JTIOOBIX U3MEHEHUSIX, BHECEHHBIX B JKypHAJ;

. aHAJTU3UPYIOT YCIIEBAEMOCTh U MOCEIAEMOCTh YPOKOB YUAIIMMHUCS CBOETO
KJ1acca;
. KOHTPOJIUPYIOT CBOCBPEMEHHOCTb 3aIIOJIHEHHSI U BHECCHUS TIeJaroraMu

JAHHBIX 00 YCIIEeBAEMOCTH U IOCEIAeMOCTH yUYaIlluXcst CBOero kiacca B DX

. WH()OPMUPYIOT POIUTENEH 00 YCIIEBAEMOCTH H IMTOCEITAEMOCTH JIeTCH
MOCPEACTBOM OTYETOB, C(HOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHUCIIE TIO
3ampocam pPOJIUTEIIEeH;

. 3HAKOMST YYaIlUXCs U UX POIUTENel C HOPMATUBHBIMU JOKYMEHTaMH,
JIOKaJbHBIMHU aKTaMU U UHCTPYKIUSMHU, PETJIAMEHTUPYIOUTUMU TTOPSIIOK
Hcnonab3oBanusa IK;

. IpeaOCTaBIAIOT IO OKOHYaHHUN Ka)KI[Oﬁ YCTBCPTHU 3aMECTUTCIIIO JUPCKTOPaA
10 y4eOHO-BOCTIUTATENEHON paboTe OTYETHI 00 YCIIEeBAEMOCTH U TTOCEIIaeMOCTH
ydamnuxcs Kiiacca;

. OpPraHU3yIOT ONEPATUBHOE B3aUMOJIECTBUE MEXAY YUaIUMHUCS Kilacca, UX
poauTensiMu (3aKOHHBIMH MPECTABUTEISIMU ), agMuHUCTparuei komnsl u
rejaroramMu ¢ momonipo DXK;

. KOHTPOJIUPYIOT €XKEIHEBHO PErHCTpaLnIo (hakTa MPUCYTCTBUSA/OTCYTCTBUS
y4YaIIerocs: Ha 3aHITHSIX.

5.8. lucnetuep 0Opa30BaTENLHOIO YUPEKACHUS:

. BBOJIUT M KOHTPOJUPYET aKTyaJbHOCTh JaHHBIX yuammuxcs Hkonsr (D. U.
O., roa poxeHus, 1oJl, KOHTAaKTHbIE JaHHbIE, JoOaBIeHNe (PU3UUECKOrO JINLA B
rpynny «Y4YeHUKN», HA3HaUYEHUE YUETHBIX JaHHBIX JUUIS BXOAA B 3JIEKTPOHHBIN
nHeBHHK) (pazaen DK «YueHukm»);

. BBOJMT U KOHTPOJIUPYET aKTyallbHOCTh JAHHBIX O POAUTENAX (3aKOHHBIX
npeacraButessix) yqamuxcs (O. K. O., ctenens poacTBa, KOHTAKTHBIC JaHHBIC,
nobaBneHne GU3nUecKoro Juila B rpynmny «PoauTtenm», MpuBsa3Ka pOOUTENs K
MpoQUITI0 YUeHHUKA, HA3HAYEHUE YUETHBIX JIAHHBIX JIJIS BX0J1a B 3JICKTPOHHBIN
nHEeBHUK) (paznensl DXK: «Duznueckue aumay, «Y Y4eHUKN);

. BBOJMUT U KOHTPOJMPYET AKTYaJIbHOCTh TAHHBIX O ABMKCHUU yUAIIUXCS
(paznmen DK «IIpuka3bl 0 ABIKEHUSX KOHTUHTCHTA» ), SJIEKTPOHHBINA IEPEBO]
VYAIUXCs U3 KJIACCa/TPYNIBI B KJIACC/TPYIITY HA OCHOBAHHUH MTPUKA30B JUPEKTOPA
IIxonbr;

. ¢dopmupyet B DX criucku kimaccos (paznen K «Kmaccs»);



. dbopmupyet B DK ciucku yueOHBIX TPy B paMKax Kiacca/mapaiienu
(paznen DK «['pymmbl o0ydeHus»), oTpaxaeT U3MEHEHHs B CTUCKAX TPYIIIT
(3auncneHue, BEIOBITHE, IEPEBOJT YUAINXCS);

. BBOJIUT JaHHbIe A7 popmupoBanus B DK yuebHoro miana (pazaen XK
«Y4eOHBIH 1an»);

. Ha3zHayvaeT yuyuTesel Mo npeaMeram JUlsl KaXKa0ro Kiiacca/TpyIsl B
COOTBETCTBUH C yUEOHBIM PAaCIIMCAaHUEM;

. HACTpaMBaeT CXeMbl O0yUYCHHS I HAYAIbHOM, OCHOBHOM M CpeHEeH
mrkoutsl (pazgen DK «I'paduk 00yueHus»): CIUCOK N3YYaeMbIX TUCIUTIITUH
(mpenMeTOB) sl K&KAOTO KiIacca/TpyIIbl, IEPHO 00yUEHUs, IEPUOJT aTTECTAIIHH,
KaHHKYIJIbI, yqe6Ha;{ HCACIIA, NICPCHOCHI ITPAa3aAHHUKOB,

. dhopmupyet B DK CHCOK KIACCHBIX PYKOBOJIUTEIIEH U KOHTPOIUPYET
aKTyalbHOCTb AaHHBIX (pa3nen DK «Ha3HaueHne KIacCHBIX pyKOBOJIUTENCH);
. 3aronHseT rpaduk 3x3ameHoB (pasaen XK «'paduk sk3aMeHOBY);

. BBOJIUT JIaHHBIE 00 OpraHM3allMy 3aMeH npenojaBateneil (paznen 9K

«3ameHa npenojiaBareiein»);

. 3aMoJTHsACT TEMAaTUYECKHE TUIAHUPOBAHUS 110 TipeaMeTam (pasnen DK
«KanengapHo-TeMaTHYECKUE TITIAHBD»);

. pacrmpenensietT yueOHy0 Harpy3Ky COTJIACHO yU4eOHOMY TIaHy B
COOTBETCTBUU C YTBEP>KICHHBIMU CIIUCKAMU YUUTENCH-TIPEIMETHHKOB, KIIACCOB,
yaeOHbIx TpymI (pazaen DX «PacripenencHue Harpy3Km»);

. BBOJIUT JlaHHBIE U (hopMupyeT B DK OCHOBHOE U CKOPPEKTHPOBAHHbBIE
pacnycaHus 3aHITUNA Ha y4eOHbIN nepuosl (4eTBepTh, ostyroaue, ron) (pasaen XK
«Pacrniicanue 3aHATHR).

5.9. Anmunuctpatop IXK:

. 3aKpBIBACT MPEABITYIINI Y4eOHBIN TOI, OTKPHIBAET HOBBIN YUEOHBIN TOT
(ycTaHoBKa/mepeBo B HOBbIN yueOHbIH rog — paszaen XK «Hacrpoiika
IpOrpaMMbl», oapasaen « Tekymuii yaeOHbIi roay);

. Ha3HaydaeT nosib3oBaTeneil DK, To ecTh HazesIeT NpaBaMu JI0CTyTa Ipu
OTKPBITHH HOBOT'O YYEOHOI'0 T0/ia B COOTBETCTBUU C YYEOHBIM IJIAHOM,
pacnucaHueM, npukazamu aupexropa Hlkosnsr;

. YCTaHaBJIMBAaET paclucaHue 3B0HKOB (pazaen DK «Pacnucanue 3B0OHKOBY);

. MPEAOCTABIISIET JIOTUHBI U TTApoJu i qoctymna K XK (nHeBHUKY) (pazaen
XK «Duznueckue JIUay);

o obOecneunBacT B3auMoaercTere 92K B CMEXKHBIX CUCTEM, BBIIOJIHSICT
pe3epBHOE KOMMUPOBAHUE JAaHHBIX;

. KOHCYJIBTUPYET mojb30BaTeneir 37K mo Bompocam paboThI ¢ HUM;

. OCYILECTBIIIET TEXHUYECKoe 00ciykuBanue J)K, B ToM ducie
yCTaHaBJIMBaeT OOHOBJICHUS KOH(DUTYpaLu; eKeHEBHO NIPOBOIUT Pe3epPBHOE
KOITMPOBAHUC 0as JAaHHBIX; YAAJIACT IOMCUCHHBIC 06’I)CKTI)I; HacTpanBacT
(cMHXpOHU3UPYET) AaHHble MeX Ty DK U 371eKTpOHHBIM JHEBHUKOM (pa3zaen DK
«Hactpolika CHHXpOHHU3alluU JTaHHBIX»);

. ocymecTBisieT agMuHucTpupoBanue DK (paznen 3K
«AJIMUHUCTPUPOBAHUER );



. pasrpaHNYMBaET MpaBa AOCTYIIA [I0JIb30BaTENEH B COOTBETCTBUU C LIEISIMU U
3aJa4aMM 00pa30BaTEIIbHOM 1E€ATEILHOCTU M Y4eOHOM Harpy3KH MeJaroros
(paznen DX «Hactpoiika nonb3oBaTeneil ¥ mpasy).

5.10. PaGoTHUKN MEeTUIIMHCKOM ciykObI LIIKOMIBI:

. 3aMOJTHAIOT B Hadase y4eOHOro roaa pasaen «JIuct 310poBbs»: cBefeHus 00
AHTPOIIOMETPUUYECKHX JIAHHBIX 00YYaIOLUIUXCs, IPYIIE 37J0POBbs, METUILIMHCKON
rpyIIe sl 3aHATHH PU3NUECKO KyIbTypoid, HOMEpe He0OX0IUMMON yueOHOH
Me0ent, a TakKe MEJUIIMHCKNE PEeKOMEHIAlNH;

. o0ecneunBaroT aKTyaJbHOCTh AaHHBIX pazzena XK «JIuct 310poBbs» B
TEYEHHUEe roja.

5.11. Cnenuanuct KagpoBoil ciry>kK0bl BBOOUT U KOHTPOJIMPYET aKTyaIbHOCTh IaHHBIX:

J 0 negaroruyeckux cotpyanukax llIkomsl: mpuem Ha paboTy, YBOJIbHEHHUE,
NepeBo/l, Ha3HAYCHHE JOJDKHOCTH (OCHOBHOM U [0 COBMECTUTENLCTBY ), IPUBSI3KA K
rpynne «Cotpyanukm» (pazzaensl 9K «dusnueckue nuna», «I[Ipuem Ha padboty»,
«YBonbHeHHe», «Kaaposble nepeMenieHusn», « COTpyAHUKNY);

o CIIUCKHU COTPYAHUKOB [1IKOJIBI, UX AOJPKHOCTH, B TOM YHCJIE PYKOBOJMUTENEH,
rpaduk padotsl (paznensr XK «[loxpaznenenus», «Jomkroctny, «I'padukn
paboTEI»).

5.12. Cekpetaps (pedepeHT) ocymiecTBiIseT GOPMHUPOBAHHUE MPUKA30B O JIBIXKCHUH
ydammxcs (3a4iclieHue, BIOBITHE, OKOHYAHHUE Y4eObl, IEPEBOJ] B IPYTOM KIACC/TPYTITY).

5.13. Yuammecs 1lxonsl 1 ux poauTenu (3aKOHHBIE MIPEICTABUTENN) UMEIOT CIIETYIOIINE
BO3MO>KHOCTH IIPH TOJIb30BaHUU JIEKTPOHHBIM THEBHUKOM:

. MOJTy9ar0T HH()OPMAIIHIO O JOMAITHHUX 3aaHHSIX;
. MOJTY4aloT JJAHHBIE 00 YCTIEBAaEMOCTH O0yJarOIINXCs (BBICTABIICHHBIX
OTMETKaXx).

6. [IpaBa noab3oBaTenei K

6.1. Bce momp3oBarenu 9K nmeror IMpaBO UCIIOJB30BATh €T'0 B CXIKCAHCBHOM PCIKUMCE.
HckaroueHnEeM SIBISICTCS MPOBCACHUC TCXHUYCCKUX pa60T, KOTOPBIC MOT'YT MTPOBOANTLCA B
CpPOK HC Ooiee CYTOK C YBCAOMIICHUEM MoJb30BaTeNeH 3a HCACIIO A0 Hadalla pa60T.

6.2. KnnaccHble pyKOBOJUTEIH UMEIOT MPaBO HHPOPMHUPOBATH POAUTEINECH O COCTOSHUU
yCIIEBaEMOCTH M MOCEIIAEMOCTH UX JI€TEeH uepe3 oT4eThl, CHOPMUPOBAHHBIE HA OCHOBE
ma"ubIX DK, 10 HEOOXOIMMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTeeil JK

7.1. Bce monp30oBarenu HECYT OTBETCTBCHHOCTD:

. 3a HapyeHue TpeboBanuii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-03
«O TIepCcOHANBHBIX JAHHBIXY;

. pasriianieHue CBOUX yYETHBIX JaHHBIX (JIOTHH, TTapoib);

. HapyIIeHHe TpeOOBaHNH HOPMATHBHBIX IPABOBBIX IOKYMEHTOB, B TOM

YHCIIE JTIOKAJbHBIX aKTOB U UHCTPYKLUN, ONPEEIAIOMINX TOPAIOK UCIIOIb30BaHUS
97K B COOTBETCTBUM C 3aKOHOIATEIHCTBOM PD.

7.2. Iupextop IIKoJbI HECET OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE YTBEPIKICHUE YUSOHBIX
TUTAHOB, TUTAHA pacHpeAeNICHHs MeAarornyecKoi Harpy3Kk U y4eOHOTO pacIuCcaHusl.

7.3. 3aMecTHTeNb JUPEKTOpA 10 YIeOHO-BOCITUTATEIBHOM paboTe HECET OTBETCTBEHHOCTH!



. 3a CBOEBPEMEHHOCTb ()OPMHUPOBAHUS yUEOHBIX IJIAHOB, IJIaHA
pacripeieieHus! TIeJarorn4eckoi Harpy3Ky M y9eOHOTO pacTiCaHus;

. pacreyaTKy COOTBETCTBYIOMIMX pa3nesioB DXK B KOHIIE y4eOHOT0 rofa u ux
odopmIIeHHE.

7.4. Anmunuctpatop 9K HeceT OTBETCTBEHHOCTb:

. 3a 6ecniepeboiinoe ¢pyHkroHupoanue DK, 6a3 TaHHBIX U CMEXKHBIX
CHCTEM CBSI3H;

. BBIIIOJTHEHUE PE3EPBHOTO KONIMPOBAHMS JAHHBIX;
. HaIOJHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX paOOTHUKOB IIIKOMIBIL.
7.5. TexHuueckuil cenuaIucT U aIMUHUCTpaTop DK HECYT OTBETCTBEHHOCTD:

. 3a CBOEBPEMEHHOE coxpaHeHue konui XK Ha 37IEKTPOHHOM HOCHUTENE
uHpopManuu (ONTUYECKOM JIUCKE) U PACIICUaTKy JOKYMEHTOB Ha OYMa)kKHBIX
HOCHTEJISIX;

. COOTBETCTBHE yueTHbIX 3anuceit DK ¢akram peanuzanuu o0pa3oBaTeIbHOM
JIeSITEIbHOCTH;

. MPpaBUIIBHOCTBIO UCITIOJIb30BAHUS 2K.

7.6. Yuutens (e1aroru) HeCyT OTBETCTBEHHOCTD!

. 3a CBOCBPCMCHHOCTDb BHCCCHHA, JOCTOBCPHOCTE U AKTYaJIbHOCTH JJaHHBIX 00
YCIEeBAaEMOCTH U MOCEIIAEMOCTH YUaIUXCs;

. exkenHeBHoe 3anonaHeHue JXK;

. YCTpaHEHHE BBISIBJICHHBIX OIMMOOK MpH BeaeHuu DK;

. COXPAHHOCTh CBOUX PEKBU3UTOB JIOCTYIIA, HCKIIIOUYAIOIIY IO MOAKIIOYCHHE
MMOCTOPOHHUX.

7.7. KnaccHrie PYKOBOAUTCIIN HECYT OTBETCTBECHHOCTD:

° 3a CBOCBPCMCHHOCTb BHCCCHHA, JOCTOBCPHOCTh U AKTYaJIbHOCTh JJaHHBIX 00
YCIIEBAEMOCTH U ITOCCIIACMOCTH YHAIIUXCA;

. JIOCTOBEPHOCTh U aKTYaJIbHOCTh CITMCKOB KJlacca U mH(OopMaIuu 0o
yuamuxcs u ux poautensx (@. . O., nomep tenedoHa, aapec 3IEKTPOHHON
MTOYTHI);

. CBOEBpPEMEHHOE MH()OPMUPOBAHKUE POAUTENICH O COCTOSIHUM YCIIEBAEMOCTHU U
MOCEIAEMOCTH UX JeTe mocpeactsom DXK;

. MIPeJOCTaBIICHUE 110 OKOHYAHUH yUeOHBIX YeTBepTeil (MOTyTroauii/roaa)
3aMECTHUTEIIO TUPEKTOpa M0 Y4eOHO-BOCITUTATEILHON paboTe OTYETOB 00
YCIEBAEMOCTH U MOCENIAEMOCTH YYaIIUXCsl KJiacca.

7.8. qucneTtuep 00pa3oBaTEIbHOIO YUPEKIEHUSI HECET OTBETCTBEHHOCTh 3@ CBOEBPEMEHHBIN
BBOJI U MOJIJIEP>)KaHUE B aKTYyaTbHOM COCTOSIHUM JaHHBIX ydamuxcs LIIkomsl, pacriucanue
3aHATUHN, OTPAKEHUE ABUKCHUS yUAIIUXCs, BEACHUE )XKypHaIa 3aMEH, aKTyaJIbHOCTh OTYETa
0 3aMOJTHEHHIO JKypHasa MeJaroramu.

7.9. PaOoTHMKN MeIULIMHCKOH ciy>k0bI LIIKOJIBI HECYT OTBETCTBEHHOCTD 32
CBOEBPEMEHHOCTD 3aII0JIHEHUS pazjena «JIMCT 370poBbs» U aKTyalbHOCTh JAHHBIX B HEM.

7.10. CneuuanucT KaapoBOu Cy:KObl HECET OTBETCTBEHHOCTh 32 BHECEHHE U KOHTPOJIb 3a
aKTyaJbHOCTBIO TAHHBIX O COTPYIHHKAX, YYACTBYIOIIUX B 00pa30BaTEILHON JACATEIBHOCTH.



8. OT4eTHBIC MEPHOABI H XPaHeHHe HHPOPMALUK

8.1. OTueThl MO yCIEBAEMOCTH U MOCEMIAEMOCTH CO3/1al0TCS B KOHLIE YETBEPTH, MOTYTOAMS U
y4eOHOro roja.

8.2. Otuet 0 3anoiiHeHNHd DK 1 HAKOIUIIEMOCTH OTMETOK CO3IAETCs €KEMECIYHO.

8.3. [1o 3aBepiieHNU OTYETHOTO NIEpHUOAA (UETBEPTH, MOITYTOJMsl, y4€OHOr0 ro/ia) UTOrOBbIE
BEJIOMOCTH pacleyaTbIBatoTcs Ha OyMaXXHOM HOCHUTEJIE, 3aBEPSIFOTCS MOMUCSIMU NIE1aroros,
KJIACCHBIX PYKOBOJIUTENEH, 3aMECTUTENS TUPEKTOPA IO Y4eOHO-BOCTINTATEIbHON padoTe,
JTUPEKTOpA.

8.4. ITo okOHYaHUM Yy4eOHOTO T0/1a UTOTOBBIE BEIOMOCTH MPOIIMBAIOTCS,
IIPOLIHYPOBBIBAIOTCA,
OIIEYATHIBAIOTCS U CAAKOTCS B apXUB JJI1 XPAHEHUS B YCTAHOBICHHOM IOPSIJIKE.

8.5. Ilo okoH4YaHUM y4eOHOTO To/1a TIoTHAs Bepcust D)K mepeHoCHTCes Ha SIeKTPOHHBIN
HOCHUTEJIb UHPOPMALIMU — ONITHYECKUI TUCK, ONIeUaThIBACTCS, 3aBEPSIETCS TOAMHUCHIO
3aMECTHTEISI JUPEKTOpa M0 YIeOHO-BOCITUTATENBHOM padoTe U pacinppoBKOM MOATUCH U
XPaHUTCS B apXMBE B YCTAHOBJICHHOM IOPSIKE.

NOKYMEHT NOAMMCAH
QNEKTPOHHOW NMOAMNNCHLIO
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